SHARP

PykoBoactBo no Cloud Connect



PykoBoactBo no Cloud Connect

COOEPXAHUE

O OAHHOM PYKOBOACTBE . .. ..ot i ittt et et ettt ettt asa e a e sacanananenannns 2
NOAKITIOUEHUE K OBJIAKY ... i i i i i ittt ittt ittt it a et a s eaaananns 4
* UICMONMb30OBAHME MOOKMIOHEHUA K OBJTAKY . . . . e e 4
OTMNMPABKA OTCKAHUPOBAHHOIO AOKYMEHTA YEPE3 GMAIL UITM EXCHANGE. . ....... ... 7
* OYHKUMA NMOOKMIOUEHUA K GMAIL. . . o e e e e e i 7
* OYHKUMA NOOKMIOHEHUA K EXCHANGE . . . .o e 8
e OKPAH MAPAMET P OB . . . . e e e e e 9
HACTPOWKA NAPAMETPOB NOAKIIOYEHUSA K OBJNAKY U ANIEKTPOHHOMMOYTE .. ....oviee i eiieeenne 11
+ AKTUBALIMA MOZKIMOYEHUA K OBMAKY N ANEKTPOHHOM MOUTE ... ..ottt e 11
« MOAKMFOYEHWE K CETU ®YHKLMIA NOOKNKOYEHWSA K OBJIAKY U QNEKTPOHHOW MOYTE . ... oo 11

O 0AHHOM PYKOBOACTBE

B aTom pykoBogcTBe NogpobHO onucaHbl Cnocobbl COeaNHEHMST ¢ 00NaYHbIMK criykbamu n obmMmeHa gaHHbIMU C
NOMOLLbK KOHHEKTOPHbIX I'IpVIJ'IO)KeHI/II7I, YCTaHOBJ1€HHbIX Ha annaparTe.

MpumeyaHusn

* B paHHOM pykoBOACTBE npeanonaraeTcs, YTo NONbL30BaTENM, YCTaHaBNMBaoLmMe 3TOT NPoayKT n paboTtatowue ¢
HUM MMEIOT, YMEIOT NMOSb30BaTbCA KOMMbIOTEPOM 1 BEG-6pay3epom.

* NHcpopmauumto 06 onepaumoHHom cnucteMe u Beb-6paysepe MOXHO MOMyYnTb B PYKOBOACTBE MO SKCnyaTaumum 3Ton
onepauuoHHON cucTembl unu Beb-opayasepa unu ¢ NOMOLLbIO OHMAMHOBOW (PYHKLUMM CMIpaBKM.

+ Onu1caHns aKpaHoB 1 NpoLeayp paccumTaHbl rmaeHbIM 06pasom Ha Internet Explorer® 8 OC Windows® 8.1. Bua skpaHos
MOXET MEHATLCS B 3aBUCMMOCTU OT BEPCUM YCTAHOBIIEHHOW ONEPaLMOHHON CUCTEMbI UM NPOrPaMMHOTro obecneveHus.

* ODO3HAYEHME «XX-XXXXX» B 9TOM pykoBOACTBE OTHOCUTCA K annaparty, rae «XXxXxXxX» COOTBETCTBYET Ha3BaHUKO
Moaenu.

* [NoaroToBKe A@HHOrO PYKOBOACTBA YAENANOCh 3Ha4YMTENbHOE BHUMaHUE. [1pu Hanuumm kakux-nmbo KOMMeHTapueB Unu
BOMPOCOB OTHOCUTENBHO PYKOBOACTBA 0OpaTUTECh K CBOEMY AMMEPY MW B BnbKaini aBTOPU30BaHHbI CEPBUCHBIN LIEHTP.

* ils3genve npoLwuno cTporuii KOHTPOSb KavyecTBa U NPoBepKy. B criyyae obHapykeHns kakoro-nmbo gedekra unm
apyron npobnembl 00paTUTeECh K CBOEMY AUNEPY UITM B BNKaNLLMA aBTOPU3OBAHHbIA CEPBUCHbIN LIEHTP.

 3a ucknoveHmeM crny4vaes, NpeaycMoTpeHHbIX 3akoHoM, SHARP He HeceT OTBETCTBEHHOCTU 3a cboun, BO3HMKaOLWNE
BO BPeMsi SKCnyaTaumm u3genms unm ero JonoSHUTENbHBLIX YCTPOWCTB, COOM, Bbl3BaAHHbIE HEMPABUITLHOM
aKcnnyaTaumnen n3genus n ero JONONHUTENbHBIX YCTPONCTB, Apyrue cboun, a Takke kakme Obl TO HY Bbino yObITKY,
BO3HMKaloLLMe B pe3ynbTaTe aKcnnyaTaunm n3genms.

BHumaHue

+ 3anpeluaeTcs Bocnpov3seaeHne, agantaumns unv nepesoj CoAepXMMoro 4aHHOro pykosoacTea 6e3 npeasapuTensHOro
MUCbMEHHOTO paspeLLEeHNs, 3a UCKIIOYEHNEM Cly4YaeB, NpeayCMOTPEHHbIX 3aKOHOAaTeNIbCTBOM 06 aBTOPCKOM Mnpase.

« JTlobasa nidopmauus, npusegeHHas B JaHHOM PyKOBOACTBE, MOXeET OblTb n3ameHeHa 6e3 yBegoOMMAeHUs.

PucyHKM, naHesnb ynpaBJyieHUsA, CEeHCOpPHas naHesrb n Beﬁ-CTpaHMubl B AaHHOM pyKoBoACTBe

MepucbepuiiHbie ycTponcTea 06bIYHO NOCTaABNASAKTCA AONOMHUTENBHO, O4HAKO HEKOTOPbIE MOAENUN BKMNOYaT OTAENbHbIE.
Mo HekoTOpbIM PYHKUUAM U onepaumsiM B TEKCTE MOSICHEHUI NpeanonaraeTcsl, YTO YCTaHOBIEHbI YCTPONCTBA,
OTJINYHBIE OT MEPEYUCTIEHHbIX BhILLE.

B 3aBMCMMOCTM OT COAEPKUMOrO, MOAENN U OT TOrO, Kakme nepudepunHble yCTpoMCTBa YyCTaHOBIEHbI, UCNOSb30BaHME
MOXET ObITb HEBO3MOXHbIM. NogpobHasa nHdopmMaums npuBeaeHa B AOKyMeHTe "PyKOBOACTBO norb3oBartens'”.

* [MprBeOeHHbIE B PYKOBOACTBE M300paXKeHNs1 3KpaHOB, COOBLLIEHNSI U HA3BaHUS KHOMOK MOTYT OTNn4aTbCs OT
pearnbHbIX BCneacTeme Mmoandukaumin n yCoBepLLUEHCTBOBaHWUI N3genus.

» CeHcopHas naHersb, UIMCTPaLUMK U SKpaHbl HACTPOEK B HACTOSILLEM PYKOBOACTBE NMPUBEAEHbI TOJbKO ANs
cnpaskKu. OHu MOTyT UBMEHATbCA B 3aBUCUMOCTU OT MoAeNN, NapaMeTpoB YCTAaHOBKU, HACTPOEK, OTIINYHbIX OT
HaCTPOEK Mo YMOMYaHUI, CTpaHbl U pernoHa.

* B HacTosLWEM pykOBOACTBE NpeanonaraeTcs, YTo UCNONb3yeTCA MNOMHOUBETHLIN annapaT. HekoTopble onncanuns
MOTyT HE OTHOCUTBLCA K '-IepHO-6€J'IbIM annaparam.
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NMpeaynpexaeHusa OTHOCUTENbHO UCNONb30BaHNA (hyHKLNN
NOAKNIOYEeHUs K oonaky

* Mpu ncnonb3oBaHUM OYHKLMU MOOKIIOYEHMS K 0ONaKy Ka4ecTBO neyaT MOXeT ObITb HUXe, YEM NPU UCMOMb30BaHWM
OpyrmMx cnocoboB nevyaTty (C NOMOLLBIO ApaviBepa NpuHTEpa 1 T.M.).

Coaepxumoe HEKOTOPbIX hafoB MOXET CTaTb MPUYNHOW HENPAaBUIBHOW NeYaTn UnNu caenatb ee HEBO3MOXHOW.

* B HEKOTOpbIX CTpaHax UM perMoHax, B KOTOPbIX MCNONb3yeTcsa annapaT, UCMONb30BaHNE HEKOTOPbIX UK BCEX
(PYHKUMIN NOAKITHOYEHNS K 0BnaKy MOXeT OblTb HEBO3MOXHbIM.

* B HeKoTOpbIX CETAX NCMOMb30BaHWe PyHKLUN NOOKMIOYEHMS K 0061aky MOXET ObiTb HEBO3MOXHBLIM. [Jaxe ecnu
MCnonb3oBaHNe OyHKLMU NOLKIIOYEHNS K 00naKky BO3MOXHO, 06paboTka AaHHbIX MOXET BbIMONHATLCA AOMbLUE UMK
npepbIBaTbHCS.

* MpownsBognTens He NpefoCcTaBseT HUKakUX rapaHTui oTHOcUTeNbHO BecnepeboriHon paboTbl yHKLUN
NOAKMoYeHNs K 06raky n cTabunbHOCTU COeOMHEHUS.
3a ucknoyeHreM crny4yaeB, NPeAyCMOTPEHHbIX 3aKOHOM, NPOM3BOANTESNb HE HeceT abCoNOTHO HMKaKON
OTBETCTBEHHOCTM HU 3a Kakue yuiepb nnm ybbiTKM, NOHECEHHbIE MONb30BaTENEM MO YKa3aHHbIM BbiLLE MPUYMHAM.
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NMOAKNKOYEHUE K OBJIAKY

CDyHKLl,VIFI NOAKIKYEeHUA K o6na|<y NCnosb3dyeTcd OAnA NOAKIMIOYEeHNA annaparta K o6naqumy cepsucy B MHTepHeTe,
No3BOJIAA 3arpyKatb B obnako CKaHMpOBaHHbIE AaHHbIEe U NeYaTaTb AaHHble, COXPaHEHHbIE B obnake.

—— 3arpyaka CkaHMpOBaHHbIX AaHHbIX B 06MaKo
|

—
—
—
—

AnnapaTt MoOXeT nogknoyaTbCs K cneayowmnm obnayHsIM cepBrcam:

* Google Drive: cnyx6a nHTepHeT-xpaHuUnuLia, Kotopyto npegocraBnsieT Google
Onsa ayTeHTMdMKaumm ncnonb3yeTcs yyeTHasa 3anuck nons3osartens Google.

* Microsoft OneDrive®: cnyx6a xpaHunuwia, Bxoasiwas B Habop cnyx6 Office 365
[locTyneH TonbKo BXOA C UCMOJIb30BAHNEM YYETHOM 3anuncum nosib3oBaTens C NOMOLLbI CTaH4APTHOroO MeToaa
ayTeHTMdMKauum no naeHtudpumkaropy/naponto Office 365.
MoppepxmeaeTtcs Microsoft OneDrive gns 6usHeca (6ecnnatHas Bepcusi OneDrive He nopgaepxunBaeTcs)

* Microsoft SharePoint® Online: cnyx6a nopTana, Bxoaswas B Habop cnyx6 Office 365
[locTyneH TonbKo BXOZ4 C MCMOMb30BaHMEM YYETHOW 3anncy Nofb3oBaTens ¢ NOMOLLb0 CTaH4AapPTHOIO MeToaa
ayTteHTudmKaumm no ngeHtndmkatopy/naponto Office 365.
MopaepxuBatoTCs JOYEPHME CaliThl, NONb30BaTENbCKME BUBIMOTEKN 1 CBOMCTBA JOKYMEHTa (MeTadaHHbIe).

NCMOJIb3OBAHUE NOAOKMNIOYEHUA K OBJTIAKY

[MeyaTb AaHHbIX, COXPAHEHHbIX B obnake

Mpexae Yem ucnonb3osaTh yHKUMIO MogknioyeHne k OGnaky, HacTpoliTe NapamMeTpbl, ONMUcaHHble B pasaene
"HACTPOWVIKA NMAPAMETPOB MNOAKNKYEHUA K OBNAKY Y SNEKTPOHHOW MOYTE (ctp. 11)".

OTnpaBkKa faHHbIX CKAaHUPOBaHUA

[aHHbI annapaT MOXeT cKaHMPOoBaTb AaHHbIE U OTNPAaBMSATL 3TV AaHHbIE B 06NaYHyt0 Cryxoy.

070 Ha rmaBHOM 3kpaHe kocHuUTecb [Google
Drive], [OneDrive] unu [SharePoint

. 2 L Online].
CEEEID D Snelivo Shparoing » OTKpoeTcs 3KpaH BxoAa B BblOpaHHbIN 0bnayHbIn

4

Online

cepBuc.

» Ecnu B annapate BkntoyeHa ayTeHTUdmKauus
nonb3oBaTens, Nocrne NepBOro yCrnewHoro Bxoaa B
o6nayHbIn cepBUC 3KkpaH Bxoaa 6onblue oTobpaxaTbes
He Gyner.

(Ecnv nonb3oBaTtenb M3MEHUT NyTb UMW OPYron
napameTp, notpebyeTca 3aHOBO BOWTU B CUCTEMY.)

* Mpu ncnonb3oBaHum cepemca OneDrive nnu SharePoint
Online BbINOMHUTL BXOA MOXHO TOJBbKO C
MCMONb30BaHWEM CTaHOAPTHON y4ETHOW 3anucu
nonb3oaTens Office 365 gnsa ayteHTdUkaumm no
naeHTudukaTopy/naporno.
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BBeauTte AaHHble CBOEU Y4E€THOMU
3anucu ans o6navyHoro cepsuca.

A T Gl 8 OTkpoeTcs akpaH Bblbopa 3agaHuii.

BBeeauTe pervcTpaunoHHoe UMs 1 Naposib

PerucrtpaunonHoe Umsi

Mapone

KocHutecb kHonku [CkaHupoBaTb
AOKYMEHT].

BuiGepuTe safane. . OTKpoeTCFl 9KpaH napamMeTpoB CKaHNPOBaHUA.

+ 3apaitte "Vims daiina”, "Agpec" 1 "MapameTpsi

I I CKaHMPOBaHUA AN 3arpy3ku AaHHbIX".

n BbIinonHUTe ckaHMpoBaHWe Unu npep,BapMTeanblﬁ npPoOCMOTP.

MeyaTb AaHHbIX

Ha annapaTte MoXHO neYaTaTb AaHHbIe U3 061aYHbIX CryX6.

ww, HarnaBHom akpaHe kKocHuTechb [Google
Drive], [OneDrive] unu [SharePoint
. — o5 Online].
SELROUR neDrve SRR » OTKpoeTCs 9KpaH BxoAa B BbibpaHHbIN 06nayHbIv
cepBuC.
<] » Ecnu B annapare BknoyeHa ayTeHTUdMKaLns

nonb3oBaTens, Nocne NepBoro ycrnewHoro Bxoaa B
obnayHbI cepBuC aKpaH Bxoada Gornblue oTobpaxaTbes
He Byner.

(Ecnun nonb3oBaTtenb M3MEHUT NyTb UMK OPYron
napameTp, NnoTpebyeTcsi 3aHOBO BONTU B CUCTEMY.)

Mpw ncnonb3osaHun cepsuca OneDrive unu SharePoint
Online BbINOMHUTL BXO4, MOXHO TOMLKO C
MCMNONb30BaHWEM CTaHOAPTHON y4EeTHOW 3anncu
nonb3oBaTensa Office 365 ansa ayteHTudmkaumm no
naeHTudunkaTopy/naporno.
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AyTeHTudmkaums Monb3oeatens Office 365

BBeeauTe pervcTpaunoHHoe UMs 1 Naposib

PeructpauuonHoe Ums i\:rv:H,wTe:r Anst Beopa Pervctp. Umenn

Maponb IK‘): HuTECh Anst Beoaa Mapons

- |

BBeauTte AaHHble CBOEU Y4E€THOMU
3anucu ans o6navyHoro cepsuca.

OTKpoeTcs aKpaH Bbibopa 3agaHuii.

Bbibepute sanaHuve.

MeyaTb fokyMeHTa

CKaHMpoBaTb AOKYMEHT

KocHutecb kHonku [[MevyaTb
AOKYyMeHTa].

OTkpoeTcs akpaH Bblibopa darina.

* KocHutech kHOMku [YMeHbLWNTb], 4ToObl 0TdUNLTPOBaTh
channel no pacmpeHuio. BeibepuTte paclumpeHve
halnnoBs, KOTOPOE HYXXHO NCMONBL30BaThb AN hunbTPpauun
dainnos.

* BeiGepute dann n kKocHUTECh KHOMKW [3meHnTs YCT.
Meyatw], 4TOObLI OTKPBLITL 3KPaH NapaMeTpPoB neyaTw.

+ MoxHo neyvatatb dainsl popmartos PDF*1, PS*1, PRN,
PCL, TIFF, TIF, JFIF, JPE, JPEG, JPG, PNG, DOCX*?,
PPTX*2, XLSX*2,

*1 B 3aBMCMMOCTM OT MOZENMN MOXeT noTpeboBaTbes
aononHuTenbHeln Habop postscript (PS3).

*2 B 3aBMCKMMOCTM OT MOZenun MoXeT notpeboBaTbes
pononHuTenbHbln Habop Pacwmpenns MNpsamon
MeyvaTn.

n BbinonHuTe nevyaTb.
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OTNPABKA OTCKAHUPOBAHHOI'O
AOOKYMEHTA HYEPE3 GMAIL UJIN EXCHANGE

C annapaTa MOXHO OTNpaBMTb COOBLLLEHNE INEKTPOHHON NoYThl Yepe3 Gmail unu Exchange.
Ecnu ncnonebsyetca ata dyHKUMS, ANS OTNPaBKM NOYTbl BMECTO Mcnonb3oBaHns SMTP-cepBepa 4OCTAaTOYHO TOMNBKO

nogknioyeHns K cetu. Mpu Ncnonb3oBaHNM agpecos, XPaHALLMXCS B a0peCHON KHUre, UCKNoYaeTca aTan BBoAa aapeca
31EKTPOHHOW MOYThI ¥ COXPaHeHUsl MHGOPMaLMK B aapecHon kHure annapaTa. OyHKUUsi moucka nos3sonseT
nonb3oBaTensiM UckaTb agpeca B aApeCcHOW KHUre, 3apermcTpyupoBaHHOM C NMOMOLLbIO YYETHOW 3armcu.

OTnpaBka 0TCKaHMPOBAHHOIO
p— AokymeHTa yepes Gmail unm

Exchange

®YHKUUA NOOKNMIOYEHUA K GMAIL

Gmail Connector — 370 (PyHKLMSA OTNPaBKM OTCKAHUPOBAHHbIX JOKYMEHTOB MO 3NEKTPOHHON NoYTe Yepes cepBep
Gmail c ucnonb3oBaHnem yyetHoun 3anncu Google.

Onsa ncnonb3oBaHusa Gmail Connector Heo6xoaMMo BOWTK NOA YY4ETHOW 3anuckto, umetoLen agpec Gmail B popmaTte
"**@Gmail.com”.

Mpexae YeM ncnonb3oBaTth byHKUMIO Gmail Connector, HacTpoiiTe NapaMeTpsbl, onucaHHble B pasaene "HACTPOWKA
NAPAMETPOB MOOKNKYEHWA K OBIAKY Y SNEKTPOHHOW MOYTE (cTp. 11)".

OTnpaBKa OTCKaHUPOBAHHOro AOKYMEHTa Yyepe3 hyHKUUI0 noakntoveHms K Gmail

Hwxe onvcaHbl ckaHMpoBaHWe AOKYMEHTa Ha annapaTe M oTrnpaBka OTCKaHMPOBaHHOro n3obpaxeHus yepes Gmail.

n Ha rnaBHOM 3KpaHe KocHuTecb KHonku [Gmail].

OTkpoeTcsa akpaH Bxoaa B Gmail.

n Beegute nHcpopmauymio ceoen yyetHom 3anucu Google.

OTkpoeTcs aKpaH napamMeTpoB.

MHdopmaumio 06 agpecax 1 napameTpax ckaHupoBaHusi cM. B pasgene "QKPAH MAPAMETPOB (ctp. 9)".

n BbiGepuTe agpec nony4vartensi U napaMmeTpbl CKAHUPOBAHUSA.

Onsa npeaBapuTenibHOro NPOCMoOTpa OTCKAaHUPOBAHHOIO N300paxeHus
KOCHUTecCb KHonku [[peaBapuTt. NpocmoTp].
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KocHutecb kHonku [CtapT].
OTnpaeneHHoe coobleHne nonagaeT B nanky "OTnpasneHHbie” Gmail.

®YHKUUA NOOKNKYEHUA K EXCHANGE

®PyHKUMS coeamHeHns ¢ Exchange nosBonsieT oTnpaBnsTe OTCKAHUPOBAHHbIE AOKYMEHTbI MO ANEKTPOHHON MnouTe,
ucnone3ys cepep Exchange n cnyxby Exchange Online kopnopauun Microsoft.

MoxHo nogkntountees k cepeepy Microsoft Exchange Server 2010/2013/2016/2019 nnu k cnyx6e Exchange Online
(obnayvHon cnyxo6e).

Mpexae Yem ncnonb3oBaTtb PYHKUMIO NoAKNoYeHus Kk Exchange, HacTponTe napameTpebl, ON1caHHble B pa3gene
"HACTPOWIKA MAPAMETPOB NOAKMOYEHUA K OBNAKY U SNEKTPOHHOW MOYTE (ctp. 11)".
Kpome Toro, BbINOMHUTE onepaumun, onMcaHHble B pasgene "Exchange Online: aBTopu3auns B ka4ecTBe aaMmMHUCTpaTopa

(cTp. 13)".

OTnpaBKa oTCKaHMpPOBaHHOro AOKyMeHTa 4yepe3 Exchange

Hwxxe onncatbl CKaHUpoBaHMe OOKyMeHTa Ha annaparte U oTnpaBka OTCKaHUPOBaHHOIO I/I306pa)KeHI/IF| yepes Exchange.

Ha rmaBHOM 3KpaHe KocHuUTecb KHonku [CoeauHeHue ¢ Exchange].

OTtkpoeTcs akpaH Bxofa B Exchange.

BBeaute nmsa nonb3oBaTtens U naposb AN NOAKIIOYEHUS K cepBepy
Exchange unu cnyx6e Exchange Online.

OTkpoeTcs akpaH napameTpos.
Ecnu akpaH napameTpoB He OTKpbIBaeTCS, BbINOMHUTE onepauuu, onucaHHble B pasgene "Exchange Online:
aBTOpM3aLIMA B Ka4ecTBe aaMmHucTparopa (crp. 13)".

Mudopmaumio 06 agpecax n napameTtpax ckaHupoBaHus cM. B pasgene "OKPAH NMAPAMETPOB (ctp. 9)".

Onsa npeaBapuTenbHOro NPOCMoOTpa OTCKAHUPOBAHHOIO N300paXxeHus
KOCHUTeCb KHonku [[peaBapuTt. NpocmoTp].

KocHuTtecb kHonku [CTapT].

OTnpasneHHoe coobleHre nonagaet B nanky "OTnpaeneHHble” Exchange.

B BblﬁepMTe agpec nony4dyarena n napamMmeTpbl CKAaHUpOBaHUA.
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9KPAH NMAPAMETPOB

B paHHOM pasgerne onvcaHbl 3KkpaHbl napamMeTpoB yHKuui nogknoyeHms k Gmail n Exchange.
Ha aTom akpaHe MOXHO 3afaTb NapaMeTpbl Nosfly4aTtens, TeMy U TEKCT CoobLeHns 1 ums anna BnoxeHusi. Kpome
TOro, MOXXHO U3MEHUTb YYETHYH0 3anncb ANg BXOAa M BblIOpaTb JONONHUTENBbHbIE NAapaMeTpbl CKAHMPOBAHKS.

Hactpoiiku nony4yartens

* BBeaunTe HyxHble agpeca B nons "Komy", "Konus" n "CkpbiTasa konus".

OTpenavite agpeca Apyr oT Apyra 3anateiMu. Kpome Toro, MOXHo nckaTb agpeca B aApeCcHON KHUre.

» Ecnu yctaHoBneHo [YcTaHoBKa Agpeca no ymonyaHuio] B "YcTaHoBku (agMuHncTpaTop)” — [CucTemMHble
MapameTpbl HacTpowikn] — [HacTpoiku Mepenayn N3obpaxenusi] — [YcTaHoBka Agpeca no ymonvaHuo] u agpec
nonyyarens — agpec SNeKTPOHHOW NOYThI, MPU akTMBaLUKN KOHHEKTOpa BblOpaeTcs agpec.

» Haritu cBon agpec v BbiOpaTb €ro B aApeCcHoOM KHMUre nonb3oBaTtersi, BOWEALEro B CUCTEMY, MOXHO, KOCHYBLUMCb
KHonku [Hantn Mown Agpec].

AKpaH noucka

KocHuTech 3Hauka BY psioom ¢ nonem "Komy", "Konusi" unu "Ckpbitas Konus", YTo6bl BbINOHUTL NOUCK COXPAHEHHOTO
agpeca.

BBeauTe TEKCT, KOTOPLIN HY>XHO HANTK, B TEKCTOBOE MOSe N KOCHUTECh KHONkM [Havano Moucka). MosiButca cnnucok
aJpecoB, KOTOpble HAYNHAIOTCS C BBEAEHHOrO TekcTa. MoXHO BblIOpaTb HECKONMLKO agpecoB U3 crmcka.

Mpu noucke agpeca MOXHO NepeknoyaTbca Mexay cTaHA4apTHON 1 rnobanbHON agpecHbIMU KHUFaMU.

[na noBTOpPHOro noucka BBeAUTE TEKCT, KOTOPbIA HYXXHO HAaNTU, B TEKCTOBOE Mosie U KOCHUTECh KHOMKK [[oBTop.
Mowck].

: UToObI BLINMOSHUTL rMoGanbHbIi MOMCK agpeca Npy yCTaHOBMNEHHOM noakmtoveHun k Exchange Online, BbinonHuTe

onepaumu, onucaHHble B pasgene "Exchange Online: aBTopr3aumna B kayecTBe agmuHucTpaTopa (crp. 13)".

lNMpoBepka appeca

MOoHO KOCHYTbCS KHoMkM [Cnvcok AgpecoB] Ans NpocMoTpa Cnncka agpecos, KoTopble OyayT NCMOMb30BaTbCA.
MoxHo npoBepuTb agpeca B nonsx "Komy", "Konua" n "Ckpbitas konus".
MoxkHO yaanuTb agpeca 13 crnvcka. [nst Toro 4tobbl yaanuTb agpec, BolbepuTe ero U KOCHUTECh KHOMKK [YaanuTb).

Ecnu koHTakT Bbl6paH B Crnucke, HeI'IOCpe,ElCTBeHHbIVI BBOJ AONOJTHUTESIbHbIX KOHTAKTOB HEBO3MOXEH.

Ecnu B none "Komy", "Konns" nnn "CkpbiTas konus" BBeaeH agpec, oTobpaxkaeTcst 3Ha4oK Q YT06bl OTMEHUTL OTNPABKY
Ha Bce oTobpaxaemble agpeca, KOCHATECh 3Hadka Q.

Tema n TeKCT coobLieHns 1 napameTpbl UMeHn hauna

BBeauTe TeMy 1 TEKCT coobLLEeHUs 1 umsa danna Ans BNOXEHUS 0TCKaHMPOBAaHHOIO n3obpaxeHus. Ecnn yctaHoBneH
dnaxok [OTnpaBuUTb CCbINKY HA3HAYeHWsI], OTCKaHNPOBAHHbIE AAaHHbIE HE OTMPAaBMAIOTCHA, 8 COXPAHSIOTCA Ha
nokKanbHbIN XeCTKUA ANCK annapara, npu 3ToM Ha agpec otnpasnseTcs agpec URL cooTBeTcTBytOLEero canna.

U3meHeHne yyeTHOM 3anncu ana Bxoaa

Y4YeTHyt0 3anucb, KOTOpasi UICNONb3yeTCcHa AN BXo4a, MOXHO U3MEHUTb.
KocHuTech kHomku [Beibop YueTHbix 3anucei], 4Tobbl OTKpbITh akpaH Bxoda Gmail nunm Exchange, n BBegnte ums
nonb3oBaTensi U Naposb YYETHOW 3anncu, KOTOPYH HY>XHO MCNONb30BaTb.
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MapameTpbl cCKaHNpoOBaHUSA
Y1066l BoIOPaTh AOMONMHUTENBHBbIE MapamMeTpbl CKaHNPOBAHUSA, KOCHUTECH KHOMKKU [CBeaeHus).

OKpaH AononHUTeNnbLHON NHcopmaummn
MoxHo Bbl6paTb cneagywwme napaMmeTpbl CKAHUPOBaAHUA.

Pexnm

LiBeToBocnpounsseq ABTO, MOHO2, OTTeHkM ceporo, MonHouseT

eHusi

PaspelueHue 100x100dpi, 150x150dpi, 200x200dpi, 300x300dpi, 400x400dpi, 600x600dpi
Bknagka [LiBeTHom/TlonyTOHOBBIN]
dopmar

PDF, Komnakt.PDF*1, KomnakTHbiii PDF (YnbTpasbicokoe paspeluerune)’!, PDF/A-1a"2, PDF/A-1b"2,
PDF/A*3, KomnakTHbin PDF/A-1a"4, KomnakTHbili PDF/A-1b"4, KomnakTHbin PDF/A*1: 3, KomnakTHbIN
PDF/A-1a (YnbTpaBbicokoe PaspelueHue)™,
KomnakTHbIn PDF/A-1b (YnbTpaBbicokoe paspelleHne)™,
KomnakTHein PDF/A (YnbTpaebicokoe paspetuenue)’!s 3, 3aw.cop.PDF, KognposaTb/KoMnakTHbIN
PDF*1, Wundp./KomnaktHein PDF (YnsTpaseicokoe)'!, TIFF, XPS, TXT(UTF-8)"2, RTF"2, DOCX™2,
XLSX"2, PPTX"
MapameTpbl pacnoaHaBaHus TekcTa 2
Hactporika s3bika, LWpudT, OnpeaeneHne opneHTaummn n3obpaxeHns, ABTOM3BNEYEHNE MEHU
dopmaTt arina, ToYHOCTb pacno3HaBaHusi
CrteneHb CxaTuns
Huskas, CpegHss, Boicokas, BelgeneHve YepHbiM
Bknagka [Y/B]
dopmat
PDF, PDF/A-1a"2, PDF/A-1b"2, PDF/A™3, 3aw.cpop.PDF, TIFF, XPS, TXT(UTF-8)2, RTF"2, DOCX"2,
XLSX"2, PPTX"2
MapameTpbl pacnoaHaBaHus TekcTa ™2
Hactporika si3bika, LpudT, OnpeneneHne opneHTaumm n3obpaxeHns, ABTOM3BNEYEHNE NMEHU
canna, ToyHOCTb pacnosHaBaHWA
Pexwum CxaTns
Het, MH (G3), MMR (G4)

c¢hopmaT ckaHMpPOBaHUS.

ABTO

Bknagka [AB]
A5, A5R, B5, B5R, A4, A4R, B4, A3, 216 x 340, 216 x 343, Long Size

Bknagka [dionm]

OpuruHan™® 51/2"x81/2",81/2" x 11"R, 11" x 17", 51/2"x 8 1/2"R, 8 1/2" x 13", 8 1/2" x 13 1/2", 8 1/2" x 11",
8 1/2" x 14", ONVHHbIN

OpueHTauus U3o6paxeHus

KHura, Anbbom

YctaHoBKa aynnekca

1-cTOpOHHMI, KHura, BnokHoT

Pa6bota Ctpout Bkn., Bbikn.

Mponyck nycTon

Bbikn., MponycTntb NycTyto CTpaHu [Mpon.nycT.cTp.n C NPOCB.TEKCT.
CTpaHMLLL , Ipony! ycTy! paHuuy, 1lp y p p

*1 B 3aBucumocTn oT Mogenu moxeT notpebosaTbes KomnnekT Ynydwenus Cxatus.

*2 B 3aBucumocTn ot mogenu moxet notpebosatbest Habop Pacwmpennss Ontudeckoro PacnosHaBaHus TekcTa.

*3 Ha mogensix, y KOTOpbIX B CTaHAAPTHOW KOMMAMEKTauum nMmeeTcs yHKLMS ONTUYECKOro pacno3HaBaH/Us CUMBOSIOB U
yctaHosneH Habop Paclwmpernua Ontuyeckoro PacnosHaBaHusa TekcTta, 3TOT anemMeHT He oTobpaxaeTcs.

*4 B 3aBUCMMOCTM OT MoAenn MmoxeT notpeboBaTbcs ycTaHoBUTL Komnnekt Ynyywenns Cxatusa nnu Habop Pacwmperns
OnTtuyeckoro PacnosHaBaHusa TekcTa.

*5 B 3aBucmMmocTu oT Mogenu dopmMaTbl, KOTOpble MOXHO BblbpaTth, MOryT BbiTb OrpaHNYeHb!.

* B HekoTopbIX ceTeBbIX cpeaax dyHKUun nogkniodeHns k Gmail unu Exchange moryT 6biTb HEAOCTYMHbI UK XXe oTnpaBka
MOXET BbIMNONHATECA MeAIeHHO NMbo obpbiBaTHCS.

» Kopnopauusa Sharp Hukonm o6pasom He rapaHTUpyeT NOCTOSAHHOW U cTabunbHoW paboTbl NPU NCMONb30BaHUN DYHKLNIA
coeauHeHnsi ¢ Gmail unn Exchange.
3a ncknoveHneM criyvaes, NpedyCMOTPEHHbIX 3aKOHOM, Kopriopaumns Sharp He HeceT OTBETCTBEHHOCTM 3a yLepb u
ybbITKK, NOHECEHHbIE MONb30oBaTeNeM B pedynbTare UCMoNb30BaHUSA 3TUX (DYHKLMA.

@ » Ha oTnpaBnsiemoe coobLLeHre 3NeKTPOHHON NOYThHl MOTyT AeCcTBOBaThb orpaHnyeHust Gmail n cepepa Exchange.

Gmail sBnseTcsa ToBapHbIM 3Hakom Google LLC.
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HACTPOUKA NAPAM ETPOB NOAKJTIOYEHUA
K OBJIAKY U SJIEKTPOHHOW MNMOYTE

B naHHOM pasgene onucaHbl napameTpbl, KOTOPbIe HYXXHO HAaCTPOUTL Nepea UCMoNb3oBaHMEM bYHKUMIA NOAKITIOYEHS!
K 0611aKy U 3MeKTPOHHON MoYTe.

AKTMBALUA NOOKITKOYEHUA K OBJIAKY U
SJIEKTPOHHOW NMOYTE

AKTUBMPYITE NOAKIMOUYEHUE K 0GNaKy UMM 3NEKTPOHHON NOYTE, KOTOPOE HYXKHO MCMOMb30BaTh.

(1) B "YcraHoBku (agMuHucTpaTop)” Bbibepute [CuctemHble NMapameTpbl HacTpouku] — [Map
HacTpoiku Sharp OSA] — [MogknioyeHue BHewHnx Cnyx6].
OTkpoeTcs cTpaHuua "lMogkntoveHne BHewwHnx Cnyx6".

(2) BblGepuTe KOHHEKTOP, KOTOPbIN HY>XHO UCMOJIb30BaTb, U KOCHUTECb KHOMKU [AKTMBMpPOBaThb).

BbiGpaHHbI KOHHEKTOP 0TOOPa3nTCsA Ha rMaBHOM 3KpPaHe.
Kpome Toro, coxpaHsitoTcs (oyHKLUM NOAKIIOYEHUS K 06naKy 1 3NEKTPOHHON NoYTe, BKIIOYEHHbBIE B CUCTEMHbIX HACTPOMKax
[Map HacTpoiikn Sharp OSA] — [MapameTpbl HACTPOEK CTaHAAPTHLIX NPUNOXeHWI] 1 [HacTpolikn BHEAPEHHOTO NPUNOXeEHMS].

Ha mogensx, y KoTopbIx B CTaHAAPTHOW KOMMNIEKTaLuum nmeeTcs yHKUMsS obMeHa AaHHBIMU C NPUIIOXKEHUSIMU U YCTaHOBMEH
Moaynb KommyHukauum MNpunoxeHus, 6yayT otobpaxaTbcsa anemeHTbl SharePoint Online, OneDrive n Google Drive.

NOAKNIOYEHUE K CETU QYHKLlI/II?I NOAKNMIOYEHUA K
OBJAKY U SJNIEKTPOHHOW MNMOYTE

3apganTe HaCTPOVikK ANSA NOAKMYeHMs K obnayHon cnyxbe 1 McxogHoe 3HavyeHne KOHHEKTopa.
(1) B "YcraHoBku (agMuHucTpaTop)” Bbibepute [CuctemHblie NMapameTpbl HacTponku] — [Map
HacTpouku Sharp OSA] — [HacTponkun BHeapeHHOro npunoxeHus).
OTKpoeTca cTpaHuua "HacTpoliku BHEQPEHHOTO NPUINOXKEHUS", HA KOTOPOK OTOOpaXkaeTCsl YCTaHOBMEHHbIA KOHHEKTOP.
(2) KocHuTecb KOHHEKTOpa, KOTOPbIA HY>KHO HAaCTPOUTb.
OTtkpoeTca cTpaHuua "MHdopmauus o BHeAPEHHOM NPUNOXEHUN".
(3) KocHuTtecb kHonku [OeTanu].

OT06pasnTca akpaH NogpoBHOM HACTPOWKN.
HacTponte HeobxoanmMble napameTpbl U kocHUTeCH [Mepenathb).

Y106kl COXpaHUTL HACTPOWKM TEKYLLLEro BCTPOEHHOTO NPUMOXEHMS U UMNOPTUPOBATL Ero HACTPOMKU, MOXHO UCMOMb30BaTh
[BkcnopTt/MmnopT].

HacTtponku BHeaApPEeHHOro nNpunoXxeHus

Google Drive

Umna danna

Beegute Nmsa danna.

Bkniountb flaty B Uma Panna

YKkaxuTe, OOJPKHA N o6aBnATbLCS faTa COXpaHeHUs nocne nvenn danna.

OneDrive

Umna danna

Beegute Nmsa danna.

Bkniountb flaty B Uma Panna

Ykaxute, O0JPKHA N o6aBnATbLCS faTa COXpaHeHUs nocne nvenn danna.
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SharePoint Online

Nma gpomeHa

YcTaHoBUTE, ecnn Ucnornb3yeTcst PyHKLMSA nogkntoydeHns Kk SharePoint Online.

Beeaute nvsa gomena Office 365 (yactb ***** 3 agpeca ******.onmicrosoft.com).

URL-agpec canta

[lna nogkntoYeHns K Jo4YepHeMy CalTy UM cemencTsy canTtoB cepBepa SharePoint Online BBeanTte agpec URL.
Ama danna

Beeante Nima danna.

Bkntountb Aaty B Uma ®Panna

YKkaxute, OOIKHA N o6aBnATLCS faTa COXpaHeHUs nocne nvenn danna.

Mounck Mob6anbHoro Agpeca

Korpa yctaHoBneHo CoepguHeHune ¢ Exchange, Bbibepute "Allow", 4TOOLI BEINONTHUTL MOUCK agpeca, UCMob3ys
rnobanbHbIN CNMCOK agpecos.

YT06kI Mcnonb3oBaTb CoeanHermne ¢ Exchange nocne Beibopa "Allow" B "MNounck MobansHoro Agpeca”, BbinonHute
onepauwmu, onucaHHble B pasaene "Exchange Online: aBTopur3aumns B ka4ecTBe agMuHucTpatopa (ctp. 13)".

Gmail

Tema

MoXHO coxpaHuTb 3aaHHy0 TeMY ANd nepegasaemMblix hannos.

OCHOBHOM TEKCT

MO>HO COXpaHUTb 3aaHHYH0 TeMY U TEKCT (PMKCMPOBAHHbIN TEKCT) COOBLLEHNST SNEKTPOHHOW MOYTHI.
Nma danna

Beeante Nima danna.

Bkntountb Aaty B Uma ®Panna

YKkaxuTe, OOIKHA N o6aBnATbLCS faTa COXpaHeHUs nocne nvenn danna.

Exchange

Uma xocta

Beeaute nms xocta (FQDN) cepsepa Exchange.

Ucnonb3oBatb Exchange Online

Ona nogkntoyeHuna k cnyx6e Exchange Online yctaHoBuUTE 3TOT (hraXoK B COCTOSAHME v .
Tema

MoxHO coxpaHUTb 3afaHHy0 TeMy ANd nepefaBaembIx (annos.

OCHOBHOM TEKCT

MoxHO coxpaHUTb 3aaHHYI0 TeMY U TEKCT (PUKCUPOBAHHbIN TEKCT) COOBLLEHNST SNEKTPOHHOWN MNOYTHI.
Nma danna

Beegute Nmsa danna.

Bkntountb faty B Uma Painna

YKkaxute, AomKHa N Jo6aBNATLCA faTa COXpaHeHUs nocne nmeHn cdanna.

KawunpoBaTtb cBegeHnA 06 ayTeHTU(UKaumm Ana noakniovYeHns BHELWHUX
cnyxo

OTa HacTpolka JOCTYNHa, eCnu 3aaHa ayTeHTUdMKaLms Nonsb3oBaTens u BkoveHa onuus [CoxpaHuTe CBEAEHMS O NoNb3oBaTene].
B "YcTtaHoBku (agmuHucTpaTtop)” Boibepute [CuctemMHble MNapameTpbl HacTponku] — [[apameTpbl AyTeHTndunkaummn] —
[YcTaHoBku Mo YMmonyaHuio] — [KawmpoBaTtk cBefgeHus 06 ayteHTudukaumm Ansg NOAKMYEHNST BHELLHUX CNyxO].
3apganTe, AOMKHA NN K3LLMPOBATLCHA MHPOpMaLUsa ayTeHTUdUKaLumn anga nogknodeHus k obnaky.

Ecnu BkntoyeH 3TOT NnapamMeTp, coxpaHseTcs MHopMaLms yCnewHon ayTeHTUdUKaLumn nonb3oBaTens, YTobbl npu
nocneaylLwmux BXogax B CUCTEMY Nofb3oBaTeNb MOM MPOXOANUTb ayTeHTUdUKaLmio beicTpee.

Ecnu aT0T napameTp BbIKNIOYEH, COXpaHEHHas paHee UHopmMaLna ayTeHTMduKkaumMm Bcex nonb3oBarenen ons
NoAKItoYeHnn kK obnaky yaansercs n ganee He CoOXpaHaeTcs.

B "YcTtaHoBku (agMuHucTpatop)” Bbibepute [[Nonb3os. Ynp.] — [HacTpoiiku none3osatensi] — [Cnucok MNonb3oBaTenei] —
[Yoanutb Balum cBegeHns ANst NOAKNIOYEHNS BHELHNX CYX0], 4TOObl YAanuTb KLU MOAKIOYEHNS BHELLHUX CMYXO0,
MCnonb3yeMmblii BOLLEALLIMM B CUCTEMY MONb30BaTENEM.

B "YcTtaHoBku (agmuHucTpatop)” BbibepuTe [Monb3oBs. Ynp.] — [HacTtpoiiku nonb3oBatens] — [Cnncok MNonb3oBaTeneii] — [Yaanutb
BCE CBeAeHUs NS NOAKIMIYEHUs BHELWHMX cnyx6], 4Tobbl yaanuTb BCIO MHOPMAaLIMIO U3 K3LLa NOAKMIOYEHWS BHELLHUX Cryxo.

‘I YnaneHve nHdopmMaumm U3 Kalwa NogKNYeHUs K 06]13Ky:
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Exchange Online: aBTopMu3auusa B KayecTBe agMUHUCTpaTopa

Onsa nogkntoyeHus k Exchange Online 1 ucnone3oBaHmst oyHKLUKM rnobanbHOro noucka agpecoB TpebyeTcs
aBTOpM3aums agMuHUcTpaTopom Microsoft Azure.

@ Ecnu B knueHTe Microsoft 365 ycTtaHOBNEHO HECKONbKO MHOrOYHKLMOHanbHbIX cuctem SHARP, aBTopusaums Tpebyetcs
TONbKO ANA 04HOro annapara. ABToOpu3auns Ansi ocTanbHbIX annapaToB He TpebyeTcs.

(1) Ha rmaBHOm 3kpaHe kocHuTecb [CoeanHeHune ¢ Exchange].
OTtkpoeTcs akpaH Bxoaa B Exchange Online.

(2) BeeauTte npeHTudmkaTop nonb3oBaTens U Naposnb aagMMHUCTpaTopa knueHta Microsoft 365.
OTKpoeTcs cnMcok nNpas JocTyna, kotopble TpebyeT CoeanHeHne ¢ Exchange.

(3) Ha oTobpasuBLieMcs 3KkpaHe ycTaHoBUTE chnaxok "Cornacue ot MMeHuW Balleni opraHm3auun”.

(4) KocHutechb "MpuHATb".

Mocne BbiNnonHeHus aTon onepaumn CoeguHeHne ¢ Exchange ctaHOBMTCA AOCTYMHbLIM A5 BCEX NONb30BaTENen B KNNEHTe
Microsoft 365.

CTaHOBWUTCS HEQOCTYMHbIM 15 BCEX NOMb3oBaTeneil, KpoMe agMuHucTpaTopa.

B aTom cniyyae agmuHucTtpartop knveHTa Microsoft 365 formkeH BOMTM Ha cTpaHuuy nopTtana Azure u yganutb
"CoeguHutens Exchange Online (CoegunHenune ¢ Exchange (Sharp))" n3 "Bawuv aBTopu3oBaHHbIE NPUMOXEHUS.
Mocne yaaneHusi BbLINOMHWUTE BbILLENPUBEAEHHYIO NPOLIEAYPY aBTOpMU3aLIMm 3aHOBO.

' Ecnu kocHyTbes "TpuHATL", He ycTaHoBUB dnaok "Cornacue oT MeHu Ballen opraHusauun”, CoeamHenune ¢ Exchange
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